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1. 3ATAJIBHI NIOJOXXEHHSA

1.1. OCHOBHOIO MeTOI0 [isIbHOCTI HaBuanbHO-peabiIiTallIfHOTO 3aKiaay
BuIoi ocBit «Kam’stnerb-Iloainbebkuit aepxasuuii incturyt» (gami - IHCTUTYT)
€ TIJTOTOBKA 3TITHO 3 JEPKaBHUM 3aMOBJICHHSM 1 JIOTOBIPHUMH 3000B’SI3aHHSMHU
BHUCOKOKBaiikoBaHMX (axiBIliB 3 uyuciaa OCiO 3 1HBaMAHICTIO ( 3 OCOOJUBUMH
OCBITHIMH TIOTpeOaMu) JUIsi EKOHOMIYHOI Ta cormianbHoi cdep VYkpainum 3a
BIJIMOBITHUMU OCBITHHO-TIPO(ECIHHUMU PIBHSIMH BHIIOI OCBITH: MOYATKOBHM PiBEHB
(KOPOTKHI IMKJI) BHUILOI OCBITH, Hepiuuii (OakalaBpChbKHUM) pIBEHB; 3a OCBITHBO-
KBaJTi(DiKaitHUM PIBHEM MOJIOJIIIOTO CIIeIiaicTa.

1.2. OcHoBHOIO MeTOr0 0cBITHROI misuibHOCTI IHCTUTVYTY € :

1) MJIrOTOBKA BUCOKOOCBIYEHHUX 1 KOHKYPEHTOCTIPOMOXKHHMX HAa PUHKY TIpalli
(axiBLIB 3 yKciia 0cid 3 0COOJIMBUMH OCBITHIMU NOTpEOaMUu;

2) 3a0e3nedeHHs (yHIAMEHTaIbHOI 3arajlbHOKYJBTYPHOI, MPOQECIiHO],
NPaKTUYHOI MIArOTOBKM (haxiBLIB, $KI MalOTh BH3HA4aTH TEMIIM 1 PIBEHb
€KOHOMIYHOT'0, HAYKOBO-T€XHIYHOT0, COIIAJIbHO-KYJIBTYPHOTO MPOTPECY CYCIIbCTBA,
(GyHKIIOHYBaHHS IHCTUTYIIA PUHKOBOT €KOHOMIKH;

3) 3MIMCHEHHS BCEOIYHOTO PO3BUTKY 3700yBayiB BHIIOI OCBITH SIK
0COOMCTOCTEW, PO3BUTOK iX TaJAHTIB, PO3YMOBHUX 3110HOCTEH, BUXOBAHHS BHCOKHX
MOpPAJTbHUX SKOCTeH, (OpMyBaHHS 3 HHUX CBIJIOMHX TPOMAJISH, MPOBEICHHS IX
COIllaJIbHO1, MEIMYHOI 1 PI3UUHOI peadimiTalii,

4) 3a0€3MeUYeHHS] MOJIOJUM JIFOJISIM 3 OCOOJIMBUMH OCBITHIMU MOTpeOaMu
MOKJIMBOCTI OTPUMATH BIAMOBIMHY 1 MOCUIBHY JO iX (I3MYHUX MOKIUBOCTEH
MPECTHIKHY CIIEI1aIbHICTh, TOBIPUTH B ce0e, CBOT CHJIN, MOXKJIMBOCTI, CTATH KOPHCHUM
CYCIIUJIBCTBY 1 JIEpKaBi.

1.3. VYcenmimHoMy JOCSTHEHHIO TOCTaBJICHOI OCBITHBOI METH CHPUSITUME
npodeciifHa opie€HTallisl YYHIBCHKOI MOJIO/I1, 3apaxXyBaHHs 3100yBayiB Ha HABYAHHS Ha
OCHOB1 KOHKYPCHOT'O B1100pY, @ TAKO MIATOTOBKA YYHIBCHKOT MOJIO/1 IO BCTYIY A0
3aKJajiB BHUIIOI OCBITH Ta [0 30BHINIHBOIO HE3AJICKHOTO OIIHIOBAaHHS depe3
MiArOTOBYI crerianbHi ocBiTHI Kypeu (mam -KYPCH).

1.4.  Meroro KYPCIB € npoBeaeHns mpodopieHTaIIHOT pOOOTH, TOMIUPEHHS
iHpopmarii npo IHCTUTVYT, skicHa miaroroBKa BHUITYCKHHMKIB 3arajbHOOCBITHIX
HAaBYAJIBHUX 3aKJIaJIB J10 BCTYIy J0 3aKJaJiB BHUILIOI OCBITU Ta JO 30BHIIIHHOTO
HE3aJIE)KHOT'O OI[IHIOBAHHS.

1.5. Hapuambnuii mnpomec ©Ha KYPCAX opraniyHo moeaHyeThCs 3
npodopieHTAIIHHOI0 pOOOTOIO, IO J03BOJISIE MAHOYTHIM a0ITypi€EHTaM YCB1IOMJICHO
obupatu mpodecito 1 3a3Aaeri/ib aAanTyBaTUCS 10 BUMOT 1 MpOrpam BHUILOT IIKOJIH.

1.6. KVYPCH opranizoByoTbcs Ta (PyHKIIOHYIOTH 3T1IHO /10 3aKOHOJIaBCTBA



VYkpainu. OcsitHiit nporec Ha KYPCAX opranizoByeTsCcsi BIIMOBIAHO 0 3aKOHY
Vkpainu "lIpo Bumry ocsity", 3akony Ykpainu "lIpo moBu", I[lonmoxxkeHHs mpo
oprasi3zaiito ocBiTHboro npouecy y IHCTUTYTI, Ilpasun npuitomy 1o IHCTUTYTY

y IOTOYHOMY poIii, AaHoro [1oy105keHHSI Ta IHITUX HOPMATUBHO-TTPAaBOBUX JOKYMEHTIB.

2. OPTAHIBAIISA POBOTHU CIIEHIAJIBHUX OCBITHIX KYPCIB

2.1. Opranizarito KYPCIB iHimitoe Ta 301iCHIOE 3arajdbHe KEPIBHHUIITBO iX
po6ototo [puitmansaa komicia IHCTUTYTY.

2.2.  besnocepeane kepiBHUITBO poboToro KYPCIB 3milicHIOE KepiBHUK
CHeliaJbHUX OCBITHIX KYpPCIB, SIKH npu3HadaeTbes HakazoM pekropa IHCTUTVYTY.

2.3. Kepisauk KYPCIB Bukonye taki ¢pyHKIIIi:

* TOTye Marepianu A 3apaxyBaHHs ciyxadiB KYPCIB;

* mojae iHPOpPMALIIO JUIS CKJIAJaHHS KOLUTOPUCY BUTPAT AJis (plHAHCYBAHHA
nistmeHOCT1 pobotu KYPCIB;

e Opraxi3zoBye KajpoBe 3a0e3neueHHs podootu KYPCIB;

* opranizoBye MetoguuHe 3abe3neueHns poootu KYPCIB;

* ckianae posknaj 3aHATh HAa KYPCAX Ta KOHTpOII0€ HOro BUKOHAHHS;

*  KOHTPOJIOE BiABIyBaHHs 3aHsTh ciiyxadamu KYPCIB;

*  KOHTPOJIIOE CBOEYACHICTh Ta MOBHOTY oruiaTy 3a HaBuaHHs HAa KYPCAX;

* mnopnae oyxranrepii IHCTUTYTY indpopmaliro npo BUKOHAHHS HAaBYAJIbHOTO
HaBaHTaxeHHs BukiagadamMu KYPCIB;

* 3a0e3neuye Buaady Bunyckuukam KYPCIB noBimok mpo ix 3akiHYeHHS;

« npoBoauTh cepen ciayxadiB KYPCIB npodopienTariiiny po6oty 3 MeToIO
Berymy ix 1o IHCTUTVYTY.

2.4. Hawanns na KYPCAX mpoBomsatecss Ha 6a3i [HCTUTYTY B

HaBYAJIbLHOMY KOPITYCI.

3. YMOBH ITPUHIOMY TA 3APAXYBAHHS HA CHEIIAJIBHI
OCBITHI KYPCH

3.1.  HaKVYPCH 3apaxoByroTbcst 0cO0H, SIK1 MatOTh 0a30BY 3arajibHy CEPEIHIO
OCBITY/TIOBHY 3arajibHy CEpeIHI0 OCBITY, YuHiI 9-x kiaciB/l11-x KkiaciB cucremu
3arajibHOi CepeIHhOI OCBITH.

3.2.  3apaxyBanHss Ha KYPCU s3miiicHioeThcsi 0€3 CKIIaJlaHHS BCTYIHHUX
BUIIPOOYBaHb.

3.3.  Jlns 3apaxyBaHHS cllyXadi OAAIOTh 3ds18) BCTAHOBJICHOTO 3pa3Kka Ha iM'st
pexkropa [HCTUTYTY Ta 0ogioxy 3 micis HaBuaHHs (ms yuHIB 9-X kiacis/11-x

KJIaciB) abo Konito dokymenmy mpo 06a30By 3arajbHy CEpEIHIO OCBITY/TIOBHY 3arajibHy



CepeIHI0 OCBITY (A7 BHITYCKHUKIB MHHYJIHUX POKIB), Keumauyilo npo oniamy
sapmocmi Hasyanns Ha KYPCAX.

3.4. 3apaxyBanHs 10 ckiany ciyxadiB KYPCIB 3paificHIO€TBCS BiAMOBIAHUM
Hakazom pektopa IHCTUTYTY micias HaaXoKEHHS KOIITIB Ha pPO3paxyHKOBHM
paxyHok IHCTUTVYTY.

3.5. I3 umcna 3apaxoBanux Qopmyrorbes rpynu Big 10 mo 35 ciyxauiB 3a

0OpaHOIO CHEIIaNbHICTIO Y Taly33i0 3HAHb.

4. OPTAHIBALISA HABYAJIBHOTI'O IMTPOLECY HA CIIEHIAJIBHUX
OCBITHIX KYPCAX

4.1. KYPCU nitoth ymponoBk mpbox wmicayie (MEpeBaKHO Oepe3eHb-
TpaBeHb) a00 X y TEPMiHHU NIepe] MOYATKOM BCTYITHOI KaMmaHii (nepesasicho uepsens
- nepuia oOexkaoa JaunHs), OOCSAT HABYAIBHUX TOAWH JJIi KOXHOI HaBYaJIbHOI
mucrutoriau ckiaagae Bim 80 mo 150 ayoumopnwvix cooun. TepmiHu HaBUYaHHS Ha
KYPCAX 1opoKy MOXKyTb KOPETYBATHCS.

4.2. 3auarrs Ha KYPCAX 3paiiicHIOIOTBCS y poOOYl JHI 3 TMOHEIIKA 0
m’stHUml 3 15.00, y BuxigHi aHi cy6oty Tta Henumo 3 10.00 3rigHO po3pobiieHoro
rpadiky Ta po3Kiay 3aHAThb.

4.3. TI'padixu naBuanns Ha KYPCAX, poskman 3aHATh 3aTBEPIKYIOTHCS
pexropoMm IHCTUTYTY 3a nonaHHs KepiBHUKA CIELIaJIbHUX OCBITHIX KypciB 110 20
JIOTOTO.

4.4.  VYyacuukamu ocBiTHROTO Tporiecy Ha KYPCAX e:

. npariBauku [HCTUTYTY, ski 3a06e3ne4ytoTh OCBITHIM MpoIiec;

. nejaroriyni, Haykopo-neaaroriydi npamiBHukd IHCTUTYTY Tta inmmx
HaBYAJIbHUX 3aKJIaJIIB;

. oco0u, skl HaBuaroThes (nani - CJIYXAYI).

4.5.  OcsitHiii nponec Ha KYPCAX npoBoauThCs 3a €IMHUMHU 0a30BUMH
porpamMamu, y3roJDKEHUMH 3 IPOTpaMaMH JJIS BCTYITHUKIB JI0 3aKJIa/1iB BUIIIOi OCBITH
Ykpainu.

4.6.  OcsitHi#t mpouiec Ha KYPCAX nepenbauac:

. nigsuiueHHs: piBHs 3HaHb CJIIYXAUYIB 3 KOHKypCcHUX MpeaMeTiB, Kl
BUHOCSATHCS Ha BCTYIIHI ICTIUTH, IO PIBHSI BAMOT BUILIOT IIKOJIN;

. noryimbJeny npodeciiHy opieHTaIll0, BIIO1p 001apoBaHOT MOJIO/IL;

. amanTamiro  ciayxadiB 0 (GopM 1 METOAIB HABYaHHA, SKi

BUKOPHCTOBYIOTBHCS 111 YaC HaBYaHHS 3 00paHUX CTEIiaTbHOCTEH;
. nigrotoBky CJIYXAUIB (ma 6a3i 9-x, 11-x kmaciB) 10 BCTyIy 0

3aKJIaQiB BUIOI OCBITH TA JI0 30BHINIHHOTO HE3AJIIEKHOTO OI[IHFOBAHHS.



4.7.  Ilepenik Ta Ha3BM HAaBYATBHUX AUCIMILIIH, K1 BUBYat0oThCcsl HAa KYPCAX
(KOHKYpCHI HaBYaJIbH1 JUCIUIUIIHK), BU3HAYAIOTHCSA Y MOBAMH IIPUHOMY JI0 3aKJIaJliB
BUIOT OCBITU YKpainu ta [IpaBunamu npuitomy go IHCTUTYTY Ha nmoTouHuit pik.
[lepenik Ta Ha3BW HaBYAIBHUX JIUCHMILTIH, K1 BUBUarOThcss Ha KYPCAX, mopoky
MO’Ke KOpEryBaTHCs 3aJie)KHO BiJl YMOB mpuitomy Ta [IpaBun npuiiomy. [lepenik ta
HA3BM HaBUAJIBHMX IUCIHMIUIIH, siKi BuUBUalOThcs Ha KYPCAX y motounomy porii,
3aTBEPKYETHCS] PEKTOPOM 1HCTUTYTY 32 MOJaHHS MPUUMaIbHOT KoMicii 10 20 civHs..

4.8.  3wmict KYPCIB Bu3HayaeThCcsi HABYAILHUMHU IIPOrpaMaMu 3 HaBYAIbHUX
JUCHUIUTIH 1 Iepeadavae noranbieHe 3aCBOEHHS CITyXadaMH iX MOJIOKEHb.

4.9. OcaiTHil niporiec Ha KYPCAX 3a0e3neuyerhbcst IITaTHUMU BUKJIaadyaMu
Kadeap Ha yMOBaX MOTOAMHHOI OTUIaTu Tipaili. B pa3i motpedbu MoxyTh 3aiydatucs 10
OCBITHBOT'O MPOLECY BUKIA/aul , K1 MPaLIOOTh HA YMOBaX IMOTOJIMHHOT OIJIATH Mpalll
Ta 3a 30BHIINIHIM CYMIIIEHHSIM, a TAaKOXX BUMTENl 3arajbHOOCBITHIX HaBUYaJbHUX
3aKJIa/i1B 33 MOTO/KEHHSIM KEPIBHULTBA 3a MICIIEM OCHOBHOI pobotu. OruiaTa mpari
BukiagadiB KYPCIB 31iiicHIOETBCS 3T1IHO 3 3aKOHOAaBCTBOM Ha IT/ICTaBl YKJIQIEHUX
TPYJIOBUX YTO/I.

4.10. IlIporpamu 3 HapuanbHux mauctuiuiin i1 CIIYXAUIB KYPCIB
BU3HAYAIOTh HAYKOBUU 3MICT 1 NOOyAOBY KypCy HaBUYaHHS; BCTaHOBIIOIOTH
MOCITIAOBHICTh BUBYCHHS TEM, OOCST 3HaHb, BMIHb 1 HAaBHYOK, SIKUMH ITOBHHHI
oosoaiTu CJIYXAYI B nporuieci HaB4aHHS.

4.11. IligroTroBKy HaBYaJbHHX MPOrpaM 3 BIANOBIIHUX HaBYAJIBHHUX
JTUCIUIUIIH Y BU3HAYCHI TEPMiHU 3a0e3MeuyloTh poOoYl TpyIlu Mijg KEePIBHUIITBOM
3aBigyBauiB kadenp. [IporpamMmu peKOMEHIYIOThCS HAyKOBO-METOJIUYHOI KOMICIEO
THCTUTYTY, 3aTBepKYyIOThCs pekTopoM IHCTUTYTY. IlporpamMu onpuiitoAHIOIOTHCS
Ha odiuiiinomy caiiti IHCTUTYTY no 01 nrotoro.

4,12. CIVYXAUYI KYPCIB 3a0e3neuyroTbCs HABUANbHO-MEMOOUYHUMU
mamepianamu 0jisl BUBYEHHs HABYALHOI OUCYUNTITHU CIYXAYAMU CREYIAIbHUX OCBIMHIX
Kypcie.

4.13. CJIIYXAUI KVYPCIB y mpoueci HaBYaHHS MOXYTh OJIEpP>KyBaTH
1HIUBITyanbHI KOHCYbTaIlli y Bukiagadis KYPCIB.

4.14. THCTUTYT mwnagae CIIYXAYAM MOXIUBICTH KOPUCTYBaHHS
HAaBYAJIbHUMHU TPUMIIICHHSIMU, OOJaJIHAHHSAM Ta I1HIIMMHU 3aco0aMu HaBUYaHHS Ha
yMOBaX, BU3HAYCHUX MMPABUJIAMU BHYTPIIITHHOTO PO3IMOPSIIKY.

4.15. ®opmu opranizamii ocBiTHROro mnporecy Ha KYPCAX Busznavae
[TonosxenHs mpo opranizaiiito ocBitHboro npouecy y IHCTUTYTI.

4.16.  Kontposnshi 3aBaans CJIYXAUAMU KYPCIB BUKOHYIOTbCS B MEXax
IHCTUTVYTY Tta camocriiino no3za mexkxamu IHCTUTYTY. Camocriiina po6oTa MOXke



3IACHIOBATUCSA CITyXauaMHu, SIK y IHCTUTYTI, TaK 1 BAOMA.

4,17. CucremMa OLIHIOBAHHS 3 HAaBYAJBLHHMX IMCLMILIIH, SIKI BUBYAIOTHCI Ha
KYPCAX, Bu3Ha4aeThCd 3a ABAHAAISITHOAIHHOIO IIKAJIOKO.

4.18. OcnoBHOW0 (opmoro TepeBipku HaByanbHUX AocsiarHeHb CIIY XAYIB
KVYPCIB € tectyBaHHS.

4.19. Ilicnms 3akiguendas HaBuanHd Ha KYPCAX mia CIIYXAUYIB
MIPOBOJUTHCSA MMJICYMKOBHM JUKTAaHT Ta TECTYBaHHS 3 KOHKYPCHHUX HaBUYaJIbHUX
JTACIIUILTIH.

4.20. Josiaka mnpo HapuaHHd Ha KYPCAX pae mnpaBo MalOyTHIM
abiTypientam matu nuibru npu Betymi o [HCTUTYTY, uro nependayeHo npaBuiiamMu

npuitomy 10 IHCTUTYTY Ha noTouHuit pik.

5. HABYAJIBHUHA YAC CJYXAYA CHEIIAJIBHUX OCBITHIX

KYPCIB
5.1.  HaBuanpHi AHI Ta X TPUBAJICTh BU3HAYAIOTHCS TpadikoM HABYAIBHOTO
MPOILIECY Ta PO3KIAIOM.
5.2. TpuBainicTh akaJeMidYHOI TOJIMHU CTAaHOBUTH 45 XBWIHMH. JIBI aKkageMidHi

TOJIMHU YTBOPIOIOTH Mapy akajaeMIuHuX roaut (mam - SAHATT).
5.3. Kimekicte 3AHSATH Ha omuH poOoumii IeHb - JBa-TPU-YOTHPH 3

nepepBamMu MK HUIMH Ta MPOBOASTHCS 32 PO3KIAIOM.

6. IIPABA TA OBOB’SA3KHU CJOYXAYIB CIIEHIAJIBHUX OCBITHIX

KYPCIB
6.1. IIpaBa Ta 00OB'A3KHM CITyXadiB YHOPMOBYIOTHCSI HOPMATUBHUMU aKTaMHU B
rajgy3i OCBITH 1 € TAKUMH:
. BuKoHyBath BuMoru Craryty IHCTUTVYTY;
. OBOJIOJIIBATH 3HAHHSMM 3TITHO HABUAJIBLHOIO TUIAHY 1 HaBYaJIbHOI

nporpamu KYPCIB, BinBimyBaTy Bci BUAM HaBUALHUX 3aHATh.
. CBOEYACHO BHOCHUTH TUIATY 32 OTPUMAaHy OCBITHIO TIOCITYTY y BUBHAUCHUX

KOIIITOPHUCOM PO3MIpax Ta y CTPOKH, 110 BCTAaHOBJICHI UM [lostoskeHHsIM;

. CJIYXAUI maroTh mpaBo KOPUCTYBATHUCS MaTepiajIbHO TEXHIYHOIO 023010
[HCTUTVYTY;
. CIIYXAUI matots ninibru npu Betyni o IHCTUTYTY, mio nepenbayeHo

npasuiamu npuiiomy 10 IHCTUTYTY na notounuii pik.

7. ®IHAHCYBAHHJ INIAI'OTOBYUX OCBITHIX KYPCIB
7.1.  KYPCH opranizoByIoThCs 1 PyHKIIOHYIOTh HA YMOBaX rOCIPO3PAXYHKY



1 CAaMOOKYTHOCTI.

1.2. BimmkonyBanus Baptocti HaBuaHHd Ha KYPCAX 3milicHIoeTbesl 3a
PaxyHOK KOIITIB (hI3UYHUX Ta IOPUIUIHUX OC10.

7.3. BapticTe HaBYaHHS BHM3HAYa€TbCS BIAMOBITHO O KOIITOPUCY 3
BpaxyBaHHSIM BHUTpaT Ha opraxizaiito 1 npoeaeHHs KYPCIB Ta 3arBepmkyerbes
Haka3oM pektopa [HCTUTVYTY.

7.4.  Omnara 3a HapuanHs Ha KYPCAX 3nilicHioeThCsl y 6€3roTiBKOBIM hopmi
yepe3 0aHKIBChKI yCTaHOBH Ha crienianibuuii paxyHok IHCTUTVYTY.

7.5. Omnara 371ACHIOETBCS Pa30BHM  IJIaTekeM abo dYacTHHAMH 10
3aBepuieHHs1 HaBuaHHSA Ha KYPCAX.

7.6. Ormarta mpaiii BUKiIaaadiB, ski mpaiooTs Ha KYPCAX npoBoauthes 3a
paxyHOK KOIITIB, BHECEHUX SK TIaTa 32 HaBYaHHs, 32 ()aKTHYHO BUKOHAHE HaBYAIhHE

HaBaHTAXXEHHS BIJMOBIIHO J0 JTOB1IKK HajaHoi kepiBHUkoM KYPCIB.

8. IMOPAAOK BHECEHHSA 3MIH TA JOITIOBHEHbDb 10
MHOJOXEHHSA
8.1. Ilpomo3umii 1mOA0 BHECEHHA 3MIH Ta [JOMOBHEHb IMOJAIOTHCS
MpUUMAaJIBHOIO KOMici€to [HCTUTYTY.
8.2.  3MiHu Ta nomoBHEHHS 10 [10JI0KEHHS BHOCATH MUISIXOM 3aTBEPKEHHS

Ha Bueniii paai [HctutyTy HOBOI penakiii [TonoxeHHs.



